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Asset Register & Management Policy

1. Purpose
Town and Parish Councils are required to maintain an asset register to ensure that all capital and physical assets are properly recorded, safeguarded, and managed. This policy sets out the Council’s approach to the stewardship of its assets and ensures compliance with proper practices and relevant legislation, including:
· Local Government Act 1972
· Localism Act 2011
· Accounts and Audit Regulations 2015
· Governance and Accountability for Smaller Authorities in England (current edition)
· The Council’s Financial Regulations

This policy supports the Council’s system of internal control and provides assurance in respect of the Annual Governance and Accountability Return (AGAR).

2. Scope
This policy applies to all physical assets owned or controlled by the Town Council. 

Assets within scope include, but are not limited to:
· Land and buildings (including activity centres, youth & sports facilities)
· Open spaces (including play areas, village greens, and a skate park)
· Street furniture and public amenities (excluding highways)
· Plant, vehicles, and equipment (including grounds maintenance equipment)
· Heritage and community assets (including civic regalia)
· Furniture, security assets, and sports or recreational equipment

This policy applies only to assets owned or controlled by the Council and does not extend to third-party or trust assets unless formally managed by the Council.

3. Policy Statement
The Council is committed to proportionate and effective asset management practices appropriate to the scale and nature of its responsibilities. Assets will be managed to support the delivery of local services and amenities, to safeguard public resources, and to ensure compliance with legislative requirements, proper practices, and the Council’s Financial Regulations.

4. Governance and Responsibilities

4.1 Town or Parish Council
The Council is responsible for:
· Approving this Asset Management Policy and any amendments
· Setting minimum thresholds within the Asset Register for each sector 
· Making strategic decisions regarding the acquisition, use, and disposal of assets
· Ensuring asset-related decisions demonstrate value for money and community benefit.
· Approving the disposal of assets, unless properly delegated in accordance with Financial Regulations

4.2 Proper Officer / Clerk to the Council &/or the Responsible Finance Officer (RFO)
The Proper Officer (Clerk) is responsible for:
· Implementing this policy on behalf of the Council
· Maintaining an accurate and up-to-date asset register
· Ensuring assets are adequately insured
· Advising the Council on asset-related risks and control measures
· Providing asset-related information required for audit and financial reporting
Note: BSTC do not have specific officers or committees responsible for each asset and therefore the responsibility for most assets will apply to all officers, Committees and Full Council. 

The only exception will be non-leased laptops owned by Council (not leased) which will be itemised on the asset list

4.3 Councillors, Staff, and Contractors
Councillors, staff, and contractors are responsible for:
· Using Council assets responsibly and only for authorised purposes
· Taking reasonable steps to safeguard assets
· Promptly reporting defects, losses, safety concerns, or asset failures

5. Asset Acquisition
The acquisition of assets will:
· Be supported by an identified need and available budget
· Comply with the Council’s Financial Regulations and procurement requirements
· Be recorded promptly in the asset register at acquisition cost wherever possible

6. Asset Valuation
The valuation of assets will:
· Apply the method of fixed asset valuation at acquisition cost wherever possible and the recorded value of the asset will not change unless the asset is materially enhanced.
· Where an acquisition cost is unavailable, an insurance or replacement value may be applied.
· A nominal £1 asset value may be applied under certain circumstances for other assets that have been transferred with no known value.  

7. Renewal and Upgrade
· Assets will be renewed or upgraded having regard to condition, risk, service need, and affordability.
· Decisions will be made on a proportionate basis and approved in accordance with Financial Regulations

8. Asset Disposal
· Assets that are surplus, obsolete, or no longer required will be disposed of in accordance with the Council’s Financial Regulations and relevant legislation
· Disposal of land and buildings will comply with section 127 of the Local Government Act 1972
· Any disposal at less than best consideration will only occur where permitted by law
· All asset disposals will be formally approved by the Council unless properly delegated
· Disposal decisions will take account of financial, community, environmental, and heritage considerations

9. Asset Information and Records
· The Council will maintain a proportionate and up-to-date asset register appropriate to its size and activities
· The asset register will include, as a minimum: asset description, location, acquisition date, acquisition cost or value, and disposal details where applicable
· Asset records will support insurance valuations, accounting statements, and audit requirements
· Systems used will be simple, cost-effective, and suitable for a local council environment

10. Relationship to Financial Regulations
This policy should be read in conjunction with the Council’s Financial Regulations. Where there is any inconsistency, the Financial Regulations shall take precedence. Financial Regulations set out the detailed controls, authorisation levels, and procedures for asset acquisition, disposal, write-offs, and record keeping.

11. Compliance and Proper Practice
Asset management activities will comply with relevant legislation, regulations, and proper practices. Council will inspect the asset register when completing its annual internal governance inspection and internal and external audit may review asset management arrangements as part of the Council’s assurance framework.

12. Review and Continuous Improvement
This policy will be reviewed at least annually, or earlier if required due to changes in legislation, proper practices, or the Council’s activities. 

This review will include establishing minimum value thresholds and the useful life of an asset to be included within the asset list with reference to the schedules below.

MINIMUM THRESHOLDS PER SECTOR


	[bookmark: _Hlk221821991]SECTOR
	CURRENT MINIMUM THRESHOLD

	Monitors & Hard Drives
	£100

	Laptops, Printers, Routers etc
	£100

	OFFICE
	 

	Buildings, Fixtures Fittings & Site Infrastructure
	No minimum required

	Other Equipment
	£100

	Furniture
	£100

	Event & Other Assets
	£100

	Youth Equipment
	£100

	Noticeboards
	£100

	Civic Regalia
	£100

	JUBILEE CENTRE
	 

	Buildings, Fixtures Fittings & Site Infrastructure
	No minimum required

	Furniture
	£100

	Storage Units
	£100

	Kitchen Appliances
	£100

	Other Items
	£100

	CCTV
	£100

	Grass Pitches - Equipment
	£100

	Hard Courts & External Kitchenette
	£100

	BROOK WAY ACTIVITY CENTRE
	 

	Buildings, Fixtures Fittings & Site Infrastructure
	No minimum required

	Furniture
	£100

	Other Assets
	£500

	Kitchen Appliances
	£100

	CCTV
	£100

	BAILEYS COURT ACTIVITY CENTRE
	 

	Buildings, Fixtures Fittings & Site Infrastructure
	No minimum required

	Other Assets
	£500

	Furniture
	£100

	Kitchen Appliances
	£100

	CCTV
	£100

	Cricket Pitch & Bowls Green Equipment
	£100

	STREET FURNITURE
	 

	Benches Outside of Play Areas
	£100

	Signage
	£100

	Bus shelters
	£100

	Litter Bins Outside of Play Areas
	No Minimum

	SECTOR
	CURRENT MINIMUM THRESHOLD

	PLAY AREAS
	 

	All Sites
	£100

	FITNESS EQUIPMENT ON VILLAGE GREEN
	 

	All Items
	£300

	SKATE PARK
	 

	Buildings, Fixtures Fittings & Site Infrastructure
	£200

	Bins, Planters etc
	£100

	Youth Centre Buildings & Furniture
	£200

	CCTV
	£200

	MAINTENANCE
	 

	All Items
	£300

	STREET CLEANSER
	 

	All Items 
	£300

	OTHER LAND & OPEN SPACES & ASSETS
	 

	Primrose Cottage Land
	£500

	Dewfalls Drive Land
	£500

	Nature Reserve Assets
	£500

	Jordan Walk Land
	£1

	Village Green
	£500




USEFUL LIFE OF AN ASSET

	Asset Category
	Useful Life
	Notes

	Computer & IT Hardware 
	3-5 years
	Leased items are excluded from the asset list

	Office & Site Furniture & Fittings 
	10-15 years
	 

	Main Buildings
	50 years
	Office, Jubilee Centre, Baileys Court and Brook Way Activity Centres

	Sports Facilities
	25+ years
	Includes the hard courts, football, bowls & cricket  grounds.

	Motor Vehicle
	5 - 10 Years
	

	Long-Life Machinery
	25+ years
	This includes cricket wicket maintenance equipment & some sports equipment such as goal posts

	Light Machinery/Equipment
	10-15 years
	This includes other sports equipment such as flood lights, netball posts

	Skate Park 
	30 years
	Linked to length or warranty

	CCTV
	3-5 years
	Linked to length or warranty

	Play Areas
	10 years
	Linked to length or warranty

	Leisure Equipment
	10 years
	Linked to length or warranty

	Solar Panels
	25 years
	Linked to length or warranty




Adopted by Bradley Stoke Town Council – 25th March 2026
2
image1.jpeg




