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BRADLEY STOKE TOWN COUNCIL

Staffing Committee

Minutes of the Meeting of the Staffing Committee of Bradley Stoke Town Council held at the Jubilee Centre, Savages Wood Road, Bradley Stoke on Monday 15th June 2026 at 7.00pm.

[bookmark: _Hlk159934085]PRESENT:	Councillors:	Natalie Field (Chair)
Ben Randles
Kulwinder Singh Sappal
Jon Williams 
                                                
Officers:	Sharon Petela (Town Clerk)
Phil Francis-Barber (Deputy Town Clerk/Facilities & Operations Manager)

1 Election of Chair of Staffing Committee for 2026/27

Councillor Kulwinder Singh Sappal proposed that Councillor Natalie Field be elected to the position of the Chair of the Staffing Committee for 2026/27, seconded by Councillor Jon Williams, carried unanimously. Councillor Natalie Field assumed the chair.
		

2		Submissions from the Public

	None


3	Apologies for absence

	None


4	Declarations of Interests by Members under Local Government Act 1972

None


5	Announcements by the Chair

The Chair thanked councillors for electing her as Chair of Staffing Committee for 2026/27.


6	To Confirm the Minutes of meeting of 13th April 2026  

The Minutes of the Meetings held on 13th April 2026 were proposed for acceptance by Councillor Kulwinder Singh Sappal and seconded by Councillor Jon Williams. A vote was taken, 2 in favour, 2 abstentions, proposal carried. The Chair of the meeting then signed the minutes as a correct record.  


7	Election of Vice Chair of Staffing Committee for 2026/27

Councillor Kulwinder Singh Sappal proposed that Councillor Jon Williams be elected to the position of the Vice Chair of the Staffing Committee for 2026/27, seconded by Councillor Natalie Field, carried unanimously. 


8	To consider any matters arising from the Minutes of the Meeting on 13th April 2026 not considered elsewhere on the Agenda.

8.1	Staff Recruitment update

8.1.1	Full Time Leisure Assistant plus cover for Mobile Cleansing Operative (combined role)

New member of staff, Graham Freeman has now been recruited.

8.1.2	Recruitment of replacement Projects & Events Officer  

	New member of staff, Raphaela Boghi has now been recruited.

8.1.3	Recruitment of fixed term logistic/admin support role to support the Project & Events position for organisation of Community Festival and Fireworks events

Vacancy is currently being advertised. Closing date of 15th July 2026.

8.2	Provision of flu inoculations for BSTC staff

Bradley Stoke Pharmacy has confirmed that they are able to work with the Town Council for this provision. Awaiting costs of the flu vaccine from the pharmacy. 

  	
9	To deal with matters and correspondence referring to work within scope of the Staffing Committee

9.1	Possible introduction of Employee Assistance Programme for BSTC staff and councillors    

Report circulated which was originally presented to Full Council on 15th April 2026, and council delegated Staffing Committee to review the proposals and then report back to Full Council.

Following much discussion, Councillor Natalie Field proposed the business case be further developed by officers (including contacting South Gloucestershire Council, Monitoring Officer regarding potential implications if councillors are included in the scheme) and the updated business case is brought back to the next Staffing Committee meeting for discussion and recommendation made to September Full Council meeting for final decision, seconded by Councillor Kulwinder Singh Sappal, carried unanimously.

9.2	Annual Review of BSTC Policies & Procedures

Changes are required to a number of policies linked to Employment Rights Act and Pension Regulation changes.

9.2.1	BSTC Acting Up and Honorarium Guidelines Policy

	Documentation circulated – no changes required.

Following discussion, Councillor Jon Williams proposed the policy as circulated with no amendments, seconded by Councillor Natalie Field, carried unanimously.

9.2.2	BSTC Adoption Policy

	Documentation circulated – policy completely refreshed.

Following discussion, Councillor Kulwinder Singh Sappal proposed the refreshed policy as circulated with no amendments, seconded by Councillor Jon Williams, carried unanimously.

9.2.3	BSTC Annual Leave Policy
	
Documentation circulated – minor amendment required linked to removal of date.

Following discussion, Councillor Jon Williams proposed the policy with minor amendment as circulated, seconded by Councillor Natalie Field, carried unanimously.

9.2.4	BSTC Maternity Policy
	
Documentation circulated – policy completely refreshed.

Following discussion, Councillor Kulwinder Singh Sappal proposed the refreshed policy as circulated with no amendments, seconded by Councillor Natalie Field, carried unanimously.

9.2.5	BSTC Neonatal Care Policy

Documentation circulated – amendments required linked to pension regulations.

Following discussion, Councillor Natalie Field proposed the policy with amendments as circulated, seconded by Councillor Ben Randles, carried unanimously.

9.2.6	BSTC Paternity Policy

	Documentation circulated – policy completely refreshed.

Following discussion, Councillor Kulwinder Singh Sappal proposed the refreshed policy as circulated with no amendments, seconded by Councillor Ben Randles, carried unanimously.

9.2.7	BSTC Shared Parental Leave Policy

	Documentation circulated – policy completely refreshed.

Following discussion, Councillor Ben Randles proposed the refreshed policy as circulated with no amendments, seconded by Councillor Kulwinder Singh Sappal, carried unanimously.

9.2.8	BSTC Staff Recruitment & Retention Policy

Documentation circulated – amendment required linked to retention of application forms.

Following discussion, Councillor Kulwinder Singh Sappal proposed the policy with amendments as circulated, seconded by Councillor Jon Williams, carried unanimously.

9.2.9	BSTC Whistleblowing Policy	

	Documentation circulated – policy completely refreshed.

Following discussion, Councillor Kulwinder Singh Sappal proposed the refreshed policy as circulated with no amendments, seconded by Councillor Natalie Field, carried unanimously.

9.2.10	BSTC Work Life Balance Policy

Documentation circulated – amendments required linked to additional policies and policy name changes and pension regulations.

Following discussion, Councillor Kulwinder Singh Sappal proposed the policy with amendments as circulated, seconded by Councillor Ben Randles, carried unanimously.


9.3	Adoption of BSTC Bereaved Partner’s Paternity Leave Policy

Documentation circulated – new policy.

Following discussion, Councillor Kulwinder Singh Sappal proposed adoption of the new policy as circulated with no amendments, seconded by Councillor Natalie Field, carried unanimously.

It was proposed by Councillor Natalie Field, seconded by Councillor Kulwinder Singh Sappal and carried unanimously, that, in line with Standing Orders 67 and 68, in view of the confidential nature (staffing matters) of the business about to be transacted, it is advisable in the public interest that the press and public be temporarily excluded, and they are instructed to withdraw. 

9.4	Staffing Matters

Recruitment underway for replacement Booking Officer – closing date for applications is 24th July 2026.

Updates provided on current staffing matters.


8	To set date of next Staffing Committee meeting
	
Monday 7th September 2026 at 7pm at the Council Office, Jubilee Centre.


The Meeting closed at 8.10pm
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