BSTC – Planning & Environment Committee – 24 June 2026
BRADLEY STOKE TOWN COUNCIL

Planning & Environment Committee

Minutes of the Meeting of the Planning & Environment Committee of Bradley Stoke Town Council held at the Jubilee Centre, Savages Wood Road, Bradley Stoke on 24 June 2026 at 7.05pm.

PRESENT: 	Councillors:	John Bradbury
Natalie Field
Jenny James (subbing for Sue Bandcroft)
James Nelson (Chair)
Ben Randles
Kulwinder Singh Sappal 
                                              	
	Officers:	Phil Francis-Barber (Facilities & Operations Manager/Deputy Town 
				Clerk)

1	Submissions from the Public

None 


2	Apologies for absence

Apologies were received from Councillors Sue Bandcroft, Terri Cullen and Jon Williams.


3	Declarations by Members

None

4	Announcements by the Chair

None


5	To Confirm the Minutes of meeting of 27th May 2026

	The Minutes of the Meeting held on 27th May 2026 were proposed for acceptance by Councillor Ben Randles and seconded by Councillor Kulwinder Singh Sappal. A vote was taken, with 5 in favour and 1 abstention. The minutes were then signed by the Chair as a correct record.  


6	Consideration of Current Planning Applications

6.1	P26/01142/ADV	Erection of 4 internally illuminated fascia signs, 1 poster 
panel and 2 replacement directional adverts on existing totem signs 
					Willow Brook Centre

Councillor Natalie Field proposed no objection on condition that the lights are switched off at night, seconded by Councillor Kulwinder Singh Sappal, carried unanimously. proposed 

6.2	P26/01226/HH	Erection of single storey rear extension 
					9 Kemperleye Way

No objection proposed by Councillor John Bradbury, seconded by Councillor Kulwinder Singh Sappal, carried unanimously.


6.3	P26/01240/CLP	Installation of 1 rear dormer to facilitate loft conversion 
					75 Shepherds Walk

No objection proposed by Councillor Kulwinder Singh Sappal, seconded by Councillor James Nelson. A vote was taken with 4 in favour, 1 against and 1 abstention, proposal carried. 

6.4	P26/01372/CLP	Conversion of existing garage and erection of porch 
					5 Saxon Way

No objection proposed by Councillor Natalie Field, seconded by Councillor Kulwinder Singh Sappal, carried unanimously.

6.5	P26/01396/HH	Erection of first floor side extension to form additional 
living accommodation 
					5 Saxon Way

No objection proposed by Councillor Kulwinder Singh Sappal, seconded by Councillor Natalie Field. A vote was taken with 5 in favour and 1 against, proposal carried. 


7	To consider any matters arising from the Minutes of the Meeting on 27th May 2026 not covered elsewhere on the agenda.

7.1	Update on Bradley Stoke Local Climate and Nature Action Plan (LCNAP) – new projects  

7.1.1	Watermark Town Initiative

Notes from the most recent workshop were circulated (see Appendix A). It was suggested that an additional column is added to the spreadsheet to record  progress on actions.

7.2	SGC Local Plan progression update

Councillor John Bradbury gave a short update on the progress of the local plan and ongoing inspectorate meetings. 

			
8	Previous Planning Applications

Decisions relating to three previous applications were NOTED (see below) – all agreed with BSTC recommendations.
	
	[bookmark: _Hlk199414214][bookmark: _Hlk225417892]Application Number
	Description
	Address
	BSTC
	SGC

	P26
	00794
	RVC
	variation of condition 2 attached to permission P25/02623/HH to amend the approved plans. Conversion of existing garage and erection of a single storey rear/side extension to form additional living accommodation.
	3 Hales Horn Close
	YES
	YES

	P26
	00849
	CLP
	erection of single storey rear extension. Installation of 1 rear dormer and 3 front roof lights to facilitate loft conversion
	8 Hayeley Drive
	YES
	YES

	P26
	01240
	CLP
	works to crown, clean and remove crossing branches of 2 Oak Trees (T1, T2). Covered by Tree Preservation Order SGTPO08/26 dated 15th April 2026
	52 Broad Croft
	YES
	YES



	Appeal decisions by Planning Inspectorate
	
P25/01558/HH – Erection of a car port – 35 Robbins Close – appeal dismissed
P26/00029/HH – Installation of 1 rear dormer to facilitate loft conversion – 82 Cornfield Close – appeal dismissed
9	Matters within the scope of the Committee

9.1	SGC – L3/GMM/STOP/PT.8838 – Bus Lane consultation

Documentation circulated.

Councillors noted the proposals and had no objections.

9.2	Annual Review of BSTC Policies & Procedures

9.2.1	BSTC Environmental Statement

Documentation circulated – no changes required.

9.2.2	BSTC Tree Management Policy
[bookmark: _Hlk232690719]
Documentation circulated – no changes required.

	Following discussion, Councillor Natalie Field proposed acceptance of the policies in 9.2.1 and 9.2.2 with no amendments, seconded by Councillor Kulwinder Singh Sappal, carried unanimously. 

9.3	Possible registration parcels of land as Public Rights of Way

The process is handled by the Rights of Way Team at South Gloucestershire Council (SGC), which is the surveying authority responsible for maintaining the Definitive Map and Statement. 

Step 1 – Check Whether the Route is Already Recorded
Before doing anything else, check the Definitive Map to see whether the route is already a recorded public footpath, bridleway, restricted byway or byway. The Definitive Map is the legal record of public rights of way. 

Step 2 – Establish the Basis of the Claim
A route can generally be added to the Definitive Map if:
· The public has used it openly and without permission for at least 20 years; or 
· Historical documents show that public rights already exist but were omitted from the Definitive Map. 
Evidence commonly includes:
· User evidence forms and witness statements. 
· Historic Ordnance Survey maps. 
· Tithe maps. 
· Enclosure awards. 
· Parish records. 
· Photographs and aerial imagery. 
· Evidence that the route connected public highways. 

Step 3 – Submit a Definitive Map Modification Order (DMMO) Application
You would make a DMMO application under Section 53 of the Wildlife and Countryside Act 1981. The purpose of a DMMO is not to create a new right of way but to record a right that already exists in law. The authority's decision is based on evidence, not on whether the route would be useful or desirable. 

Step 4 – Notify the Landowner
The applicant must usually serve notice on every affected landowner when submitting the application. Evidence of this service forms part of the application process. 

Step 5 – Investigation and Determination
SGC will investigate the evidence, consult interested parties and decide whether there is sufficient evidence that rights subsist or are reasonably alleged to subsist. If so, a Modification Order is made and advertised. If objections are received, the matter may ultimately be determined by the Planning Inspectorate. 

	Following discussion, Councillor Ben Randles proposed that more detailed information is sought from the SGC Regulatory Team, seconded by Councillor Natalie Field, carried unanimously.

10	To deal with any matters relating to Health and Safety

10.1     Quarterly Health & Safety Report (12.03.26 – 17.06.26) – also see Appendix B 

General
· Manual Handling Training is booked for 09/07/26 at the Jubilee Centre for all staff.  Provided by Acorn Health & Safety, order number BSTC650.
· Youth work staff will be undertaking First Aid training, order numbers BSTC598 and BSTC613

Community Festival
· External activities were cancelled for main Festival Day on 06/06/26 (apart from youth football event) due to adverse weather conditions, but 10K run and skatepark competition took place on 07/06/26. Medical incident during 10K run dealt with by emergency services.

Office
· No reported Vandalism. 

Bradley Stoke Jubilee Centre
· [bookmark: _Hlk211359947]As previously reported: “Repairs to wooden bridge from Jubilee Centre overflow car park leading into Stoke Lodge Primary School by Bristol Landscaping Services (as agreed by Finance Committee 26/11/25) – Order Number BSTC398”. Works completed April 2026.
· Mint Living repainted the foyer area and all woodwork in rooms, order number BSTC401.  Works completed April 2026.
· No reported vandalism

Baileys Court Activity Centre
· No reported vandalism.

Brook Way Activity Centre 
· Groundworks to create base for new storage containers to be installed (as agreed by Finance Committee 27/05/26), order number BSTC632. Awaiting date for works. 
· No reported vandalism.

Skate Park
· Installation of static bleed kit adjacent to noticeboard, order numbers BSTC572 and BSTC539
· Installation of new fire alarm system, fire extinguisher and fire blanket, order numbers BSTC551 and BSTC552 
· Installation of seating in youth work containers (as agreed by Finance Committee 27/05/26), order number BSTC631. Awaiting date for works. 
· No reported graffiti or vandalism 

Bus Shelters
· As previously reported “Mint Living will be painting the BSTC owned Bus Shelters x8, order number BSTC461.  Will be completed in blocks of two”. Works to be commenced 18th June 2026.  

Jubilee Green
· New fencing around Davis Pond to be installed (as agreed by Finance Committee 22/04/26), order number BSTC511. Works to be commenced July 2026 

PLAY AREAS

General
· The inspection reports have been assessed and jobs allocated.

Beacon Play Area
· As previously reported: “Installation of set of traditional swings and safety surfacing around the carousel to be carried out by Harlequin Play (as agreed by Council) – work initially commenced on 08/12/25. Order Number BSTC391”.  Work completed in May 2026. 

Baileys Court Activity Centre Play Area
· Basket swing to be replaced due to wear & tear, order number BSTC611.

Jubilee Green Leisure Equipment 
· As previously reported: “Accessible set of parallel bars to be purchased with installation being carried out free-of-charge by Kompan (as agreed by Council). Order Number BSTC300”. Still awaiting delivery.     

Councillors noted the Quarterly Health & Safety Report as detailed above and in Appendix B.

11	Date of Next Meeting

Wednesday 22nd July 2026 at 7.30pm or as soon as Finance Committee meeting finishes (whichever is earlier)   
The meeting closed at 7.55pm 























APPENDIX A
Watermark Town Initiative workshop Saturday 13th June 2026

Bradley Stoke Town Council is working towards becoming a Watermark Town, as part of the Town’s Council’s Local Climate and Nature Action Plan. Three topic areas were considered: Waste Water and Drinking Water. The Sustainability element will be woven into the two topic areas.

The third workshop was held on Saturday 13th June 2026 and attended by Councillors Sue Bandcroft and Jenny James, BSTC staff Sharon Petela, Phil Francis-Barber, Raphaela Boghi and Gillian Allen, Sara Messenger (representing Bradley Stoke in Bloom, Green Gym and the Three Brooks Nature Conservation Group) and Mark Manning, a resident who works for Sustainable Drainage Solutions. 

Apologies received from Councillors Natalie Field and Jon Williams.

	Waste Water
	

	 
	Initiative
	Comments
	Priority
	Resources Required
	Timescale
	Lead on Project
	Notes & Actions

	1
	Cleaning wipes, wet wipes, tanning wipes – education on correct disposal
	Would involve engaging with nurseries, Mamas, pre-schools and involve education with parents. These cause 90% of sewer blockages. Campaign resources available from Wessex Water. Fine to Flush Certification Scheme - to explore options and implement accordingly with BSTC leading by example.
	First phase as it would be a quick win/campaign to do.
	Explore obtaining the Fine To Flush certification (Water Research Council) for the Town Council and then involve pre-schools, nurseries, Mamas Bristol etc. Include as part of article in next BSTC newsletter. Produce social media video to promote messages
	3-4 months
	BSTC
	BSTC to design a poster and education campaign for website, social media and forthcoming newsletter

	2
	3 P’s campaign (Paper, Pee, Poo). 
	Campaign resources possibly available from Wessex Water. 
	First phase as can be a quick campaign to do
	Combine with 1 (wipes etc.) as part of education campaign and include in BSTC newsletter article
	3-4 months
	BSTC
	BSTC to design a poster and education campaign for website, social media and forthcoming newsletter

	3
	Disposal of cooking oils, fats
	Education campaign. Campaign resources available from Wessex Water.
	First phase as it would be a quick win/campaign to do.
	Wessex Water have been approached for available resources to include in next BSTC newsletter and add to website. 
	3-4 months
	BSTC/Wessex Water
	BSTC to design a poster and education campaign for website, social media and forthcoming newsletter

	4
	Shower times & 4-minute song
	? timers available via Wessex water. Education campaign. Campaign resources available from Wessex Water. Households can order from Bristol Water or Wessex Water timers depending on which company supplies their water
	First phase as can be a quick campaign to do
	Wessex Water have been approached for available resources to include in next BSTC newsletter and add to website. 
	3-4 months
	BSTC/Wessex Water
	BSTC to design a poster and education campaign for website, social media and forthcoming newsletter

	5
	De-urbanising gardens & driveways [more soakaways]
	Green drainage features e.g. porous surfaces with planted areas. Retrofitting sustainable urban drainage schemes where funding permits (e.g. rain gardens).
	First phase as can be a quick campaign to do
	Identify options and possible sites. Encourage private households.
	3-4 months
	BSTC
	BSTC to source a poster for an "Ideal Front Garden" to be included as part of the education project

	6
	Only Rain Down The Drain Campaign
	Three schools have artwork. ? expand to some other schools if funding is granted.
	Third phase
	More costs effective option would be to undertake Yellow Fish campaign. Purchase yellow chalk paint and stencils, liaise with school to publicise (target school eco-councils). Start with BSTC sites. 
	3-4 months
	BSTC/BS Green Gym
	BSTC to send emails to schools + local businesses and to work with Green Gym - aim for family initiative (small campaign). BSTC to purchase yellow chalk paint. Green Gym to organise stencils
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	Initiative
	Comments
	Priority
	Resources Required
	Timescale
	Lead on Project
	Notes & Actions

	7
	Developing rain gardens [gardens storing rainwater]
	Would require advice to implement; could learn from other Councils as part of Watermark Towns Network
	Second phase
	Development of these initially at three BSTC sites. Particularly important in locations where there are bee highways and to encourage wildlife
	6 months
	BSTC/SGC
	BSTC in contact with SGC as may be potential funding through Resilient Frome - rain management project

	8
	Pond dipping areas including education
	Will be added to the Town map which is being produced by Wessex Water.
	Second phase
	Look, learn, leave approach is best for pond dipping so that wildlife etc. is not 'stolen' from the ponds
	6 months
	Wessex Water
	BSTC to contact Wessex Water re. production of the Town Map

	9
	Naming of ponds that have been created
	 
	Second phase
	Wessex Water to include names on the town map
	6 months
	Wessex Water
	BSTC to contact Wessex Water re. production of the Town Map

	10
	Tiny ponds
	Could learn from other Councils as part of Watermark Towns Network. Explore project undertaken in Taunton
	Summer phase
	Contact Wessex Water to ascertain which councils did this campaign and then contact those councils
	 6-8 months
	BSTC
	BSTC to contact Taunton Town Council re. their project

	11
	Addressing Combined Sewer Overflows discharge into Stoke Brook which flows into ponds
	Reducing misconnections and drains with pollution
	Second or third phase
	 
	 
	 
	Mark has had conversation with Wessex Water CEO regarding local CSOs - this is a strategic issue outside of the direct remit of parish ad town councils, however, need to raise concerns with Wessex Water/MP for them to take direct action

	12
	Water butts and leaky butts
	Slowing the flow of heavy rain
	 
	 
	 
	 
	Potential future project

	13
	Upgrades to amenity areas
	 Provision of solar fountains etc.
	 
	 
	 
	 
	Potential future project



	Drinking Water
	

	 
	Initiative
	Comments
	Priority
	Resources Required
	Timescale
	Lead on Project
	Notes & Actions

	1
	Develop water refill stations in public areas
	Develop laminated signs with a tap to show that it is drinking water. Target pubs as well as BSTC sites. 
	First phase
	Publicise this facility at BSTC sites
	3-4 months
	BSTC
	BSTC to design signs for BSTC sites, also add information to Town Council website within Activity Centres and also on Watermark Town Initiative section

	2
	Have dog water bowls in public areas
	Already happens at Council premises.  Target pubs as well as BSTC sites. Develop a picture wall of places in Bradley Stoke that have water bowls for dogs.
	Second phase
	Publicise this facility at BSTC sites and consider shallower bowls for wildlife
	3-4 months
	BSTC
	BSTC to encourage local businesses etc. to provide dog water bowls, photos to be taken and added to a section on the Town council website under Watermark Town Initiative to create a map of locations.
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	Initiative
	Comments
	Priority
	Resources Required
	Timescale
	Lead on Project
	Notes & Actions

	3
	Saving the cold water from a running tap whilst waiting for the water to become hot
	Design messaging for education campaign
	Summer phase: campaign/ education
	Include in next BSTC newsletter as ideally a summer campaign 
	3-4 months
	BSTC
	BSTC to design a poster and education campaign for website, social media and forthcoming newsletter

	4
	Toilet cistern – to reduce water usage by having ‘hippo’
	Households can order a water buffalo from Bristol Water to install or water hippo from Wessex Water depending on which company is their provider
	Third phase campaign
	Speak to Wessex Water for provision of resources
	3-4 months
	BSTC/Wessex Water
	BSTC to design a poster and education campaign for website, social media and forthcoming newsletter

	5
	Raise awareness of benefits of Smart Meters to households who do not have these
	Wessex Water can provide messages.
	First phase
	 
	3-4 months
	BSTC/Wessex Water
	BSTC to design a poster and education campaign for website, social media and forthcoming newsletter

	6
	Locks on outside taps
	Prevents accidental damage or unauthorised usage to outdoor water supplies
	First phase
	Quick fix to prevent excess water usage
	3-4 months
	BSTC
	Completed - Locks fitted to outside tap in compound at Jubilee Centre and Baileys Court Activity Centre. Outside tap at book way activity Centre is not publicly accessible as is behind  locked gate.

	7
	Water audit
	Starting with Council premises/activities to show leading by example. e.g. With Bailey’s Court development has water shutdown facility been included in the design brief. e.g. Bowls & Cricket Club – what time of day does watering occur (When cooler so water does not evaporate). Learn from audits completed by other Watermark Towns
	Ongoing
	Work with SDS to carry out a water audit of Bowls Green watering
	Ongoing
	BSTC/SDS
	Phil and Mark have met on site at Baileys Court Activity Centre linked to site redevelopment - this is a long-term project

	8
	Rainwater harvesting
	Explore options for all new build to reuse rainwater. Learn from network of Watermark Towns
	 
	 
	 
	 
	Potential future project

	9
	Work with the Housing Association Curo and Woodstock Housing to include water butts at their sites
	 
	 
	 
	 
	 
	Potential future project










APPENDIX B
Orders Placed (with an H&S content) to 12 March 2026 to 17 June 2026

	Date
	Supplier
	Location
	Order Number
	Details
	Cost (+ VAT)

	12/03/2026
	A1 Property Maintenance
	Baileys Court
	BSTC524
	Cricket away changing room – replace broken light with LED
	£130.00

	19/03/2026
	A1 Property Maintenance
	Skatepark
	BSTC 534
	Create box around main fuse box
	Tbc

	27/04/2026
	A1 Property Maintenance
	Baileys Court
	BSTC 592
	Site visit 29/4/26 to fix hand drier in bowls ladies toilets
	£230.00

	05/05/2026
	A1 Property Maintenance
	Brook Way
	BSTC 604
	Emergency light out in Room B
	£130.00

	07/05/2026
	A1 Property Maintenance
	Baileys Court
	BSTC 607
	Electric socket in Cricket Kitchen not working 
	£90.00

	11/05/2026
	A1 Property Maintenance
	Baileys Court
	BSTC 610
	Install a double socket for LINCAT boiler in cricketers kitchen.
	£320.00

	14/05/2026
	A1 Property Maintenance
	Council office 
	BSTC 614
	Problem with boiler in BSTC office
	£450.00

	20/05/2026
	A1 Property Maintenance
	Jubilee Centre & Council office
	BSTC 623
	Changing room toilets flush doesn't work, and dripping hot water tap in the office kitchen  
	£535.00

	01/06/2026
	A1 Property Maintenance
	Baileys Court
	BSTC 637
	Leak in Bowls Ladies Toilet Sink
	tbc

	04/06/2026
	A1 Property Maintenance
	Baileys Court
	BSTC 640
	Light out in gents toilets next to office
	tbc

	04/06/2026
	A1 Property Maintenance
	Baileys Court
	BSTC 644
	Leak from the heating pump
	£90.00

	04/06/2026
	A1 Property Maintenance
	Baileys Court
	BSTC 645
	External light out
	Tbc

	09/06/2026
	A1 Property Maintenance
	Baileys Court
	BSTC 649
	Outside light internal wiring and gents toilet light
	£280.00

	
	
	
	A1 Property Maintenance TOTAL
	£2,255.00 +

	29/04/2026
	Acorn Health & Safety 
	Youth work
	BSTC 598
	Emergency First Aid at Work Course 17 Aug - KD
	£105.00

	14/05/2026
	Acorn Health & Safety 
	Youth work
	BSTC 613
	FA02 First Aid @ Work  15/16/17 July - CS
	£237.00

	14/05/2026
	Acorn Health & Safety 
	All sites
	BSTC 615
	Manual handling at Acorn H&S (22/05/26) – GF
	£70.00

	06/06/2026
	Acorn Health & Safety 
	All sites
	BSTC 650
	Manual Handling training for all staff - on site 
	£820.00

	
	
	
	Acorn Health & Safety TOTAL
	£1,232.00

	23/03/2026
	Amazon
	All sites
	BSTC 538
	Various supplies H&S, Signs, Cleaning materials. 
	£263.08

	27/05/2026
	Amazon
	Youth work
	BSTC 628
	Detached YW bag kit & ice packs for skatepark
	£113.48

	
	
	
	Amazon TOTAL
	£376.56

	10/04/2026
	Cathedral Leasing Ltd
	Skatepark
	BSTC 577
	Sanitary bin and air freshener contract
	£208.00

	15/05/2026
	Containers Direct
	Brook Way
	BSTC 619
	3 x Storage containers 
	£12,745.00

	29/04/2026
	DG Automotive Repair 
	BSTC van
	BSTC 595
	Four new tyres - wear & tear.
	£454.00

	20/04/2026
	Gallagher
	All sites
	BSTC 582
	Coalition Risk Cyber package - renewal 1/6/26 - 31/5/27
	£934.40

	13/05/2026
	GB Sports & Leisure
	Baileys Court
	BSTC 611
	Play Area - replacement basket swing seat with fixings,  End caps & fixing.  H&S
	£1,552.84



APPENDIX B
Orders Placed (with an H&S content) to 12 March 2026 to 17 June 2026 (cont)

	Date
	Supplier
	Location
	Order Number
	Details
	Cost (+ VAT)

	24/03/2026
	HeartSafe
	Skatepark & detached youth work
	BSTC 539
	Bleed kits x 3. 
	£477.35

	02/04/2026
	Heartsafe
	Skatepark
	BSTC 572
	Stand-alone bleed kit holder and fixings
	£268.50

	
	
	
	Heartsafe TOTAL
	£745.85

	12/03/2026
	KN Office Supplies
	Jubilee Centre
	BSTC 526
	Filing cabinet for Youth Provision
	£145.00

	25/03/2026
	KN Office Supplies
	Council office
	BSTC 542
	On site confidential shred
	£45.00

	25/03/2026
	KN Office Supplies
	Council office
	BSTC 543
	Paper, general stationery, footrests 
	£240.02

	09/04/2026
	KN Office Supplies
	Council office
	BSTC 573
	Council envelopes , A3 paper, first aid box refills
	£65.13

	29/04/2026
	KN Office Supplies
	Jubilee Centre
	BSTC 597
	Office chair with arms and pens
	£237.70

	27/05/2026
	KN Office Supplies
	Council office
	BSTC 629
	On site confidential shred
	£45.00

	05/06/2026
	KN Office Supplies
	Council office
	BSTC 646
	Blue council paper & Gloves
	£22.39

	
	
	
	KN Office Supplies TOTAL
	£800.24

	17/04/2026
	Lock Stuck & Barrel
	Baileys Court
	BSTC 581
	Elm Room front door lock
	£55.00

	13/03/2026
	Magic Cleaning 
	Jubilee Centre
	BSTC 529
	Toilet rolls, paper towels, blue roll
	£130.88

	20/03/2026
	Magic Cleaning 
	Baileys Court
	BSTC 535
	Toilet rolls
	£17.72

	24/03/2026
	Magic Cleaning 
	Baileys Court
	BSTC 540
	Blue roll and hand soap
	£24.22

	31/03/2026
	Magic Cleaning 
	Jubilee Centre
	BSTC 558
	Paper towels 
	£60.00

	14/04/2026
	Magic Cleaning 
	Baileys Court
	BSTC 578
	Cleaning supplies 
	£36.42

	29/04/2026
	Magic Cleaning 
	Jubilee Centre
	BSTC 596
	Cleaning Supplies
	£35.44

	29/04/2026
	Magic Cleaning 
	Baileys Court
	BSTC 599
	Cleaning Supplies
	£112.44

	06/05/2026
	Magic Cleaning 
	All sites
	BSTC 606
	Cleaning Supplies 
	£42.12

	08/05/2026
	Magic Cleaning 
	Jubilee Centre
	BSTC 608
	Glass cleaner and Lufragerm
	£18.79

	15/05/2026
	Magic Cleaning 
	Jubilee Centre
	BSTC 618
	Hand towels JC 
	£31.80

	22/05/2026
	Magic Cleaning 
	Jubilee Centre
	BSTC 627
	Hand towels 
	£63.60

	29/05/2026
	Magic Cleaning 
	Jubilee Centre
	BSTC 634
	Blue roll & Black bags
	£31.66

	04/06/2026
	Magic Cleaning 
	Baileys Court & Jubilee Centre
	BSTC 643
	Cleaning supplies
	£43.66

	09/06/2026
	Magic Cleaning 
	Jubilee Centre
	BSTC 647
	Cleaning supplies
	£37.56

	10/06/2026
	Magic Cleaning 
	All sites
	BSTC 655
	Cleaning Supplies 
	£63.60

	
	
	
	Magic Cleaning TOTAL
	£749.91

	26/03/2026
	Maintain A Drain
	Council office
	BSTC 553
	Ladies toilet blocked
	£95.00

	30/03/2026
	Maintain A Drain
	Baileys Court
	BSTC 557
	Elm Room toilets male child x3 blocked.
	tbc

	27/04/2026
	Maintain A Drain
	Council office
	BSTC 593
	Ladies toilets blocked
	£120.00

	
	
	
	Maintain A Drain TOTAL
	£215.00 +

	21/05/2026
	Mint Living
	Jubilee Centre
	BSTC 626
	Sand, prep and paint community shelter
	£640.00

	22/04/2026
	MJ Church 
	All sites
	BSTC 586
	Skip - general waste
	£356.00

	07/06/2026
	MJ Church 
	Jubilee Centre
	BSTC 656
	Skip linked to Beacon Play area works
	£363.60

	
	
	
	MJ Church TOTAL
	£719.60

	20/05/2026
	Nisbets
	Skatepark
	BSTC 622
	Microwave & lock box
	£278.98

	09/04/2026
	Parker Bell
	All sites
	BSTC 576
	Annual machine calibration 
	£57.00

	30/04/2026
	Parts Town 
	Baileys Court
	BSTC 600
	Lincat Water Filters x2
	£154.26

	31/03/2026
	Relyon
	Brook Way 
	BSTC 569
	Alarm callout 21/3/26
	£42.50

	31/03/2026
	SD Fire Pro Services
	Jubilee Centre
	BSTC 567
	Replace missing tamper seal on Woodlands Suite Co2 fire extinguisher and retest.
	tbc



APPENDIX B
Orders Placed (with an H&S content) to 12 March 2026 to 17 June 2026 (cont)

	Date
	Supplier
	Location
	Order Number
	Details
	Cost (+ VAT)

	25/03/2026
	Shield Fire & Security
	Skatepark
	BSTC 551
	New Fire extinguisher & Fire blanket 
	£214.31

	25/03/2026
	Shield Fire & Security
	Skatepark
	BSTC 552
	Installation of Fire Alarm System 
	£1,809.09

	30/03/2026
	Shield Fire & Security
	Jubilee Centre
	BSTC 559
	Fire panel check - showing as fault
	£104.50

	21/04/2025
	Shield Fire & Security 
	Jubilee Centre
	BSTC 583
	Changing Rooms - Change obsolete fire panel.
	£333.37

	22/04/2026
	Shield Fire & Security 
	All sites
	BSTC 584
	Annual monitoring of all sites .
	£1,330.00

	22/04/2026
	Shield Fire & Security 
	All sites
	BSTC 585
	June Maintenance visits alarms, shutters etc. 
	£1,417.50

	19/05/2026
	Shield Fire & Security 
	Brook Way
	BSTC 624
	Callout, intercom not working and would not allow exit. 
	£55.00

	21/05/2026
	Shield Fire & Security 
	Brook Way
	BSTC 625A
	Callout as roller shutter for front door jammed – visit to remove shutter to allow door to open
	£216.65

	22/05/2026
	Shield Fire & Security 
	
	BSTC 625B
	Replacement of the roller shutter on the front door
	£475.15

	09/06/2026
	Shield Fire & Security 
	Baileys Court
	BSTC 648
	CCTV problem 
	tbc

	
	
	
	Shield Fire & Security TOTAL
	£5,995.57+

	23/04/2026
	SJ Paving
	Jubilee Centre
	BSTC 588
	Fencing surround for Davis Pond
	£4,542.00

	28/05/2026
	SJ Paving
	Brook Way
	BSTC 632
	Groundwork for containers installation
	£3,498.00

	
	
	
	SJ Paving TOTAL
	£8,040.00

	26/03/2026
	Soltech IT Ltd
	All sites
	BSTC 555
	Cyber Security email service on fixed three -year price agreement  2026/27
	£114 per month

	12/03/2026
	Stickers.co.uk
	Around the town
	BSTC 525
	Litter Bin Stickers 
	£101.67

	01/05/2026
	Sword Dynamic Services
	Baileys Court
	BSTC 602
	Replace roof tiles
	£417.50

	28/05/2026
	Sword Dynamic Services
	Skatepark
	BSTC 631
	Internal seating for youth work containers
	£4,986.00

	
	
	
	Sword Dynamic Services TOTAL
	£5,403.50

	28/05/2026
	Zurich Municipal
	All sites
	BSTC 633
	Renewal of all BSTC sites insurance 3-year LTA 
	£16,876.33



Accidents Reported 11 March 2026 to 17 June 2026

	Accident Date
	Accident Reference
	Site 
	Details 
	Outcome

	11/03/2026
	BC58
	Baileys Court Activity Centre
	Member of staff cut hand on thorn bush
	First aid given, area cleaned, and dressing applied

	17/03/2026 
	JC55
	Jubilee Centre
	Member of staff trapped finger whilst installing cage surrounding BSTC work vehicle 
	First aid given, area cleaned, and dressing applied

	19/03/2026
	SP7
	Skatepark
	Skatepark user slipped over and grazed knee 
	First aid given, area cleaned, and dressing applied




APPENDIX B
Accidents Reported 11 March 2026 to 17 June 2026 (cont)

	Accident Date
	Accident Reference
	Site 
	Details 
	Outcome

	08/04/2026
	SP8
	Willow Brook Centre
	Young person had a fall from a push scooter at local shopping centre and sustained injuries to hands and elbow
	First aid given, ice pack and sling applied 

	21/05/2026
	JC56
	Jubilee Centre
	Hirer caught little finger in toilet door
	First aid given, ice pack and dressing applied 

	07/06/2026
	JC57
	Jubilee Centre
	Participant in 10K Run collapsed close to end of the run
	First aid given by Emergency Paramedic, defib used and person transported to hospital by HEMS and NHS ambulance
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