

BSTC – Finance Committee – 22 October 2025
   	
BRADLEY STOKE TOWN COUNCIL

Finance Committee

Minutes of the Meeting of the Finance Committee of Bradley Stoke Town Council held at the Jubilee Centre, Savages Wood Road, Bradley Stoke on Wednesday 22nd October 2025 at 6.30pm.

PRESENT: Councillors:	Natalie Field
Jenny James
James Nelson 
Kulwinder Singh Sappal
Jon Williams (Chair)

Officer:	Phil Francis-Barber – Activity Centres Manager/Deputy Town Clerk 
				Rachel Pullen, RFO/Finance Manager

		    
1 Submissions from the Public

A member of the public raised the following questions following the purchase of land on Dewfalls Drive: 

Can we arrange a public consultation on the future of the land? Via BSTC website? 

Can we consider keeping it as a public open space/ designate it as a village green or retain it for any other public use for everyone in Bradley Stoke? 

What arrangements can we put in place for the future maintenance of the land?

Can we ask SGC to keep on maintaining it? 

Can we confirm that there was in the Dewfalls Drive land sale document pack a letter from South Gloucestershire Council dated 4 September 2025 stating the land was not owned by SGC? Who within SGC signed it? 

Do we need to consider signage, and perhaps consider erecting barriers, to prevent unwanted usage of the land ? Do we need litter/ dog waste bins for the site?

Councillor James Nelson raised that a second piece of land adjacent to the piece of land purchased by the council is now up for sale for the same guide price. 

Councillor Natalie Field proposed that a full report that answers the questions raised should go to full council with proposed next steps. Seconded by councillor Kulwinder Singh Sappal, passed unanimously.

Councillor Jon Williams proposed that Bradley Stoke Town Council raise a complaint with South Gloucestershire Council for the poor record keeping that led to misinformation, causing Bradley Stoke Town Council to purchase the land at its own expense and if there is possible compensation that Bradley Stoke Town Council could be entitled to. Seconded by Councillor Natalie Field, a vote was taken and passed unanimously. 
 
Councillor Kulwinder Singh Sappal proposed that a policy be put in place that restricts the Town Council from purchasing more land or allows for the council to draw its own discretion. Seconded by Councillor Natalie Field, a vote was taken with 4 in favour and 1 abstention, motion passed. 


2	Apologies for absence

Apologies received from Councillors Dave Addison (Kulwinder Singh Sappal subbing) and Dayley Lawrence
 
			
3	Declarations by Members

Councillor Jon Williams declared an interest in agenda item 7.1 as a family member is a partner in one of the companies who has submitted a quote.


4	Announcements by the Chair

None


5	To confirm the Minutes of the Meeting held on 10th September 2025 as a correct record

Minutes of the Finance Committee held on 10th September 2025 were proposed for acceptance by Councillor Natalie Field, seconded by Councillor Kulwinder Singh Sappal and carried unanimously with the following minor amendment to minute 8.4.1:

	INVESTMENTS
	Current Balance
	Annual Interest 

	Business Fixed Rate 1 year 6 month Bonds
United Trust Bank 1 year 6 month Fixed Business Bond – 4.22% maturing 24/1/2026
	£50,000.00
	£1,055.00



The minutes were then signed by the Chair as a correct record.
		
		
6 	Matters arising from the minutes of the meeting held on 10th September 2025

[bookmark: _Hlk160181580]6.1 	Installation of panic buttons at all BSTC Activity Centres and panic alarm pendants for all site staff

Following a request from the Finance committee to have this requoted with moveable/wearable panic buttons, we have now received a new quote from Shield Fire & Security Services. 

Scope of Works
To install one radio multi-function remote receiver in each building listed below and program it onto the existing intruder alarm systems.
To supply and program one remote PA button for each site, this PA button will be equipped with a belt clip, allowing staff to carry it around the site.
2 panic buttons will be fitted in Baileys Court Activity Centre & Jubilee Centre.
The PA buttons will be set up on the systems, so when activated will go through to the monitoring station for Keyholder and police response.

This would have a total cost of £2,228.40 (EXL VAT) 

	Following discussion, Councillor Natalie Field proposed acceptance of the quote from Shield Fire & Security as detailed above utilising the N/C3090 (Contingent Reserve) budget, seconded by Councillor Kulwinder Singh Sappal, carried unanimously. 


6.2	Repairs to wooden bridge from Jubilee Centre overflow car park leading into Stoke Lodge Primary School

We are obtaining quotes from suppliers and gathering updated quotes for the new specification for the bridge which is as follows: 
· Install two steel RSJ’s onto existing concrete footings to span the gap (approx. 4.5M). Steel size/specification to be determined. 
· Install timber joints (approx. 150x50mm) at 0.4m intervals to span between the RSJ’s. 
· Clad timber with non-slip boards (re using the exiting boards) 
· Install new timber balustrades along each side to provide an approximate match to what is there currently. 


The school have agreed a 50/50 split in that charges for the bridge but have rejected the proposed contract due to the clause of liabilities within the proposed contract (previously circulated).

Officers advised councillors that Clause 4 (ongoing maintenance and repair) of the proposed contract could be updated to allow for when an insurance claim is involved, Bradley Stoke Town Council to cover the insurance and the school pay Bradley Stoke Town Council the excess amount. 

Following discussion, Councillor Kulwinder Singh Sappal proposed the change to the proposed contract, seconded by Councillor James Nelson. A vote was taken and passed unanimously. 


7	Matters within scope of Finance Committee

	7.1       Update on purchase of Dewfalls Drive piece of land

At Full Council on the 8th October 2025, council agreed to set an amount that the council would be happy to bid up to for the purchase of the land on Dewfalls Drive. Following this meeting the Deputy Clerk registered to bid on lot 196 that was due for auction on the 17th October 2025. Chairs were updated throughout the process and voted by email to temporarily suspend Financial Regulations (FR) 6 and 11 in particular these are: FR 6.17, FR 6.19, FR 11.3, and FR 11.4. 

With the suspension of the above named financial regulations the council were able to bid on the land at Dewfalls Drive. During the bidding a number on interested parties decided to bid but the council were successful at auction for the sum of £17,000 plus fees. Total spend so far: £19,400. 

This includes: 
· £17,000 (purchase fee)
· Buyers Premium: £900 (Inc VAT)
· Buyer's admin fee: £1,500 (Inc VAT)

The council need to add in Solicitor fees and we have received 4 quotes which are below and also Land Tax (Stamp Duty) but this is unlikely due to the value of land being under £150,000. 

Solicitor Quotes: 
· Taylor Rose: £2250+VAT plus disbursements.
· Hine Solicitors: £2,104.13 (EXL VAT) plus disbursements.
· Devall Law: £1500 (EXL VAT) plus disbursements.
· Barcan Kirby LLP: £1000 (EXL VAT) 
[bookmark: _Hlk149567761][bookmark: _Hlk141369640]
Following discussion, Councillor Natalie Field Proposed acceptance of the quote of £1,000 (exc. VAT) from Barcan Kirby LLP, seconded by Councillor James Nelson. A vote was taken, 4 in favour, 1 abstention, proposal carried.


7.2     Update on use of Brook Way Activity Centre car park by Bradley Stoke Surgery and 
Pharmacy

The car park was closed off on Monday 13th October 2025. This turned out to be a flu jab day at the surgery leading to traffic chaos. The surgery emailed to highlight how chaotic the parking situation was, and the Deputy Clerk responded that an email was sent on the 18th September to advise them the car park would be closed. 


Councillor James Nelson proposed that the cones could be removed as long as the council receives confirmation that action would be put into place to prevent staff from parking in the Activity Centre car park for the time being until a formal agreement is in place. Council should have sight of these communications or policy before removing the cones, seconded by Councillor Jon Williams. A vote was taken and passed unanimously. 


8	Financial Matters

8.1	United Trust Bank Bond Reinvestment Update 

Rachel Pullen RFO/Finance Manager gave the following update
At the September 2025 Finance meeting, Councillors considered options for the investment of the maturing £100K United Trust Bank 1 Year Business yielding 4.86% = £4,886.63 and the following was approved and minuted:

The RFO recommends the following:
· Reinvest £100,000 from the 4.86% 1-year Fixed Rate Business Bond due to mature 6/10/25 into another UTB 1-year Fixed Rate Business Bond and request for the interest to paid out. 

Councillor Dave Addison proposed acceptance of officer recommendation as detailed above, seconded by Councillor Natalie Field, carried unanimously.

The following maturity and investment was processed 6/10/2025:

	Investment & Maturing Interest
	Current Balance
	Annual Interest 

	Business Fixed Rate 1 Year Bonds
United Trust Bank 1 Year Fixed Business Bond – 4.21% maturing 6/10/26
	£100,000.00
	£1,055.00

	Maturing Interest from the 4.86% bond was received and banked 6/10/25
	£4,886.63



Councillors noted the update above.


[bookmark: _Hlk192831382]8.2	To receive Direct Debit Schedule

	BRADLEY STOKE TOWN COUNCIL

	DIRECT DEBIT PAID UP TO 14TH OCTOBER 2025

	
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Tran No.
	Date
	A/C  Ref
	Inv Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount
	Payment Date

	95980
	01/10/2025
	ADIMAGE
	VI/0765367
	Office - 1/4ly Printer Lease
	246.92
	49.38
	296.30
	01/10/2025

	96911
	31/08/2025
	ADIMAGE1
	54661
	Printer Consumables August 2025
	319.14
	63.83
	382.97
	09/10/2025

	96909
	31/07/2025
	ADIMAGE1
	54106
	Printer Consumables July 2025
	286.35
	57.28
	343.63
	05/09/2025

	96848
	01/10/2025
	TVLICENC
	3314425146
	BW- TV Licences 1/10/25-30/09/2026
	174.50
	0.00
	174.50
	01/10/2025

	94522
	01/04/2025
	STGLO002
	66987235
	Office - Rates September 2025
	1572.00
	0.00
	1572
	04/09/2025

	94522
	01/04/2025
	STGLO003
	61880400
	BC - Rates September 2025
	886.00
	0.00
	886
	04/09/2025

	94523
	01/04/2025
	STGLO004
	61972202
	BW - Rates September 2025
	409.00
	0.00
	409
	04/09/2025

	94524
	01/04/2025
	STGLO005
	62313704
	JC - Rates September 2025
	936.00
	0.00
	936
	04/09/2025

	94522
	01/04/2025
	STGLO002
	66987235
	Office - Rates October 2025
	1572.00
	0.00
	1572
	06/10/2025

	94522
	01/04/2025
	STGLO003
	61880400
	BC - Rates October 2025
	886.00
	0.00
	886
	06/10/2025

	94523
	01/04/2025
	STGLO004
	61972202
	BW - Rates October 2025
	409.00
	0.00
	409
	06/10/2025

	94524
	01/04/2025
	STGLO005
	62313704
	JC - Rates October 2025
	936.00
	0.00
	936
	06/10/2025

	95777
	01/09/2025
	SAGE001
	INV21129842
	Sage Accounts & Payroll - September 2025
	384.19
	76.84
	461.03
	16/09/2025

	96849
	29/09/2025
	BRIGHTHR
	U003055235
	Bright HR - September 2025
	137.70
	27.54
	165.24
	30/09/2025

	96901
	03/09/2025
	BRITGAS
	603938066
	JC Electricity - 01/08 - 31/08/2025
	746.94
	149.38
	896.32
	17/09/2025

	96903
	03/09/2025
	BRITGAS
	603931700
	JC Gas 16/07 - 14/08/2025
	217.09
	10.85
	227.94
	17/09/2025

	96905
	02/09/2025
	BRITGAS
	603931792
	BC Gas-29/07 - 28/08/2025
	192.67
	9.63
	202.30
	16/09/2025

	96528
	27/08/2025
	BRITGAS
	603931793
	BW Gas - 22/07 - 21/08/25
	133.07
	6.65
	139.72
	11/09/2025

	96907
	28/08/2025
	BRITGAS
	603938133
	BC Electricity 27/6 - 26/8/2025
	762.48
	152.49
	914.97
	10/09/2025

	96932
	02/09/2025
	BRITGAS
	603931701
	JC CR - Gas 29/7/25 - 28/8/25 (Inc £40.07 credit)
	13.92
	3.47
	17.39
	16/09/2025

	97002
	29/09/2025
	BRITGAS
	603931793
	BW Gas 22/08 - 21/09/2025
	152.00
	7.60
	159.60
	13/10/2025

	96852
	09/09/2025
	BRITGAS
	603938134
	BW Electricity 08/8-07/9/2025
	330.27
	16.51
	346.78
	23/09/2025

	96899
	11/09/2025
	VODAFONE
	691566353040
	13 Mobile Phone Network - September 2025
	137.31
	27.46
	164.77
	25/09/2025

	96539
	01/09/2025
	FUELG
	12077626
	WP22 WRO - Transit Fuel - August 25
	65.63
	13.13
	78.76
	15/09/2025

	96965
	01/10/2025
	FUELG
	12180367
	WP22 WPO-Transit Fuel - September 2025
	59.91
	11.98
	71.89
	15/09/2025

	96968
	18/09/2025
	BARCBANK
	Bank Charges
	Barclays C/A Bank Charges 13/8 - 14/9/25
	12.63
	0.00
	12.63
	06/10/2025

	96974
	11/09/2025
	PIT002
	4100172571
	Franking Machine 1/4 Lease + Maintenance
	57.60
	11.52
	69.12
	13/10/2025

	96913
	01/09/2025
	MAINST
	250900186158
	JC - Full Fibre Broadband Sept 2025
	39.50
	7.90
	47.40
	18/09/2025

	96915
	01/09/2025
	MAINST
	250900186157
	BW - Broadband Charges September 2025
	34.50
	6.90
	41.40
	18/09/2025

	96918
	01/09/2025
	MAINST
	250900186156
	Office - Full Fibre Broadband - September 2025
	52.00
	10.40
	62.40
	18/09/2025

	96919
	01/09/2025
	MAINST
	250900186156
	Office - 4G Router-September 2025
	32.00
	6.40
	38.40
	18/09/2025

	96920
	01/09/2025
	MAINST
	250900186156
	Office - 9 Soft Phone September2025
	112.50
	22.50
	135.00
	18/09/2025

	96921
	01/09/2025
	MAINST
	250900186156
	JC-1- Soft Phone September 2025
	12.50
	2.50
	15.00
	18/09/2025

	96922
	01/09/2025
	MAINST
	250900186156
	BW - 1 Soft Phone September 2025
	12.50
	2.50
	15.00
	18/09/2025

	96923
	01/09/2025
	MAINST
	250900186156
	BC -1 Soft Phone September 2025
	12.50
	2.50
	15.00
	18/09/2025

	96978
	30/09/2025
	BRITGAS
	603938133
	BC - Electricity 27/08-26/09/2025
	649.57
	129.91
	779.48
	14/10/2025

	96548
	11/08/2025
	PHSGROUP
	71518635
	JC - 9 Sanitacts,1 Flow Saver & 1 Nappy Bin 15/09/25-14/09/26
	480.60
	96.12
	576.72
	10/09/2025

	96549
	11/08/2025
	PHSGROUP
	71518634
	BC - 10 Sanitacts,2 Flow Saver & 1 Nappy Bin 15/09/25-14/09/2
	594.31
	118.86
	713.17
	10/09/2025

	96550
	11/08/2025
	PHSGROUP
	71518633
	BW - 4 Sanitact,1 Flow Saver & 1 Nappy Bin 15/09/25-14/09/26
	388.20
	77.64
	465.84
	10/09/2025

	
	
	
	
	
	Totals
	14457.00
	1179.67
	15636.67
	



Councillor James Nelson proposed acceptance of the Direct Debit Schedule as detailed above, seconded by Councillor Kulwinder Singh Sappal, carried unanimously. 


8.3	To approve Bills for Payment 

	BRADLEY STOKE TOWN COUNCIL

	MONTHLY EXPENDITURE - 22nd October 2025 - Finance 

	

	SALARIES
	Net Amount

	23/10/2025
	October Net Salaries Via Payflow 
	36,429.19

	 
	A1 Maintenance Ltd
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	06/10/2025
	1699
	BC-Repair ladies toilets
	145.00
	29.00
	174.00

	06/10/2025
	1700
	BW- Replace ball valves in toilets
	295.00
	59.00
	354.00

	06/10/2025
	1702
	JC CR - Reset Water Heater
	60.00
	12.00
	72.00

	10/10/2025
	1706
	BC-Boiler repair
	80.00
	16.00
	96.00

	10/10/2025
	1705
	JC-Replace emergency light in Cedar Room
	130.00
	26.00
	156.00

	 
	Account Totals:
	710.00
	142.00
	852.00

	 
	BATH & NORTH EAST SOMERSET COUNCIL 
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	16/10/2025
	Oct Salary
	Oct 25 - Pension
	10837.04
	0.00
	10837.04

	16/10/2025
	Oct 25 Salary
	Oct 25 Pension Deficit Refund
	-575.00
	0.00
	-575.00

	16/10/2025
	Oct 25 Salary
	Oct 25 - APP Pension Adjustment for SMP
	18.58
	0.00
	18.58

	 
	Account Totals:
	10280.62
	0.00
	10280.62

	 
	MR J BUDD
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	26/09/2025
	Gutter Cleaning
	BC-Repair+ cleaning gutter
	150.00
	0.00
	150.00

	 
	Account Totals:
	150.00
	0.00
	150.00

	 
	CIRCADIAN TRUST
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	06/10/2025
	13566
	Skate Park-Electricity charges-July-Sept 2025
	169.75
	33.95
	203.70

	 
	Account Totals:
	169.75
	33.95
	203.70

	 
	CONCORD HOMECARE LIMITED
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	30/09/2025
	CINV-967
	Office September cleaning
	357.50
	71.50
	429.00

	30/09/2025
	CINV-967
	JC-September cleaning
	858.00
	171.60
	1029.60

	30/09/2025
	CINV-967
	BW-September cleaning
	715.00
	143.00
	858.00

	30/09/2025
	CINV-967
	BC-September cleaning
	858.00
	171.60
	1029.60

	30/09/2025
	CINV-967
	Skate Park-September cleaning
	143.00
	28.60
	171.60

	30/09/2025
	CINV-967
	JC CR-September cleaning
	357.50
	71.50
	429.00

	07/10/2025
	CINV-968
	BC-Dry clean curtains
	62.50
	12.50
	75.00

	 
	Account Totals:
	3351.50
	670.30
	4021.80

	 
	Fire Service International
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	09/10/2025
	A100085
	All Staff-Annual Fire Training+Sites Inspection
	765.00
	153.00
	918.00

	 
	Account Totals:
	765.00
	153.00
	918.00

	 
	Gary Woodland
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	30/07/2025
	INC20194415
	Youth Support-Tuesday Session- Aug - Sept 2025
	282.73
	0.00
	282.73

	30/07/2025
	INV20194414
	Youth Support-Thursday Session- Aug - Sept 2025
	704.55
	0.00
	704.55

	 
	Account Totals:
	987.28
	0.00
	987.28

	 
	HMRC Cumbernauld
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	16/10/2025
	Oct Salary
	Oct 25 - Tax/NI
	10837.53
	0.00
	10837.53

	 
	Account Totals:
	10837.53
	0.00
	10837.53

	 
	KN Office Supplies Ltd
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	07/10/2025
	44158
	All Site- Surge Extension leads x 5
	85.70
	17.14
	102.84

	10/10/2025
	44646
	Staff-Wellington Boots
	10.87
	2.17
	13.04

	13/10/2025
	44673*
	Office-Stationery
	61.93
	12.39
	74.32

	13/10/2025
	44673
	Office-Copier Paper
	84.00
	16.80
	100.80

	13/10/2025
	44735
	Office-Stationery
	38.79
	7.76
	46.55

	13/10/2025
	44756
	(H&S) Nitrile Gloves x10
	37.09
	7.42
	44.51

	13/10/2025
	44903
	Office -Stationery
	11.37
	2.27
	13.64

	16/10/2025
	44960
	Office-Paper Shredding + Recycling
	35.00
	7.00
	42.00

	 
	Account Totals:
	364.75
	72.95
	437.70

	 
	Magic Cleaning Solutions Ltd
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	03/10/2025
	I25028
	BC-  Refillable soap dispenser x 3
	60.00
	12.00
	72.00

	03/10/2025
	I25038
	JC& BC-Toilet Rolls, Hand towels + Soap
	103.94
	20.78
	124.72

	09/10/2025
	I25071
	JC- Refuse Sacks
	24.30
	4.86
	29.16

	13/10/2025
	I25153
	JC-Toilet Rolls
	17.72
	3.54
	21.26

	 
	Account Totals:
	205.96
	41.18
	247.14

	 
	ONE OFF SUPPLIERS - BY INTERNET PAYMENT
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	08/10/2025
	25/26
	N. Teixeira  - Blakeney Rd Allotments Funding
	40.00
	0.00
	40.00

	16/10/2025
	25/26
	A.Fulham-Glebe Road Allotment Funding
	40.00
	0.00
	40.00

	09/10/2025
	S106 Funding
	Mark Parry-Training Sessions x 3 on leisure equipment
	150.00
	0.00
	150.00

	08/10/2025
	004
	Harlequin Playgrounds- Paddock Close Play Area wet pour
	4993.20
	998.64
	5991.84

	 
	Account Totals:
	5223.20
	998.64
	6221.84

	 
	RelyOn Guarding & Security Services Ltd
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	30/09/2025
	651643
	Office Alarm Call Out 23/09/2025
	42.50
	8.50
	51.00

	 
	Account Totals:
	42.50
	8.50
	51.00

	 
	SEVERN AMBULANCE & MEDICAL SERVICES
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	14/10/2025
	BSTC 243
	Firework Event-1st Aid+Paramedic Donation
	580.00
	0.00
	580.00

	 
	Account Totals:
	580.00
	0.00
	580.00

	 
	Shield Fire & Security Ltd
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	08/10/2025
	11535
	Skate park - Alarm call out
	55.00
	11.00
	66.00

	 
	Account Totals:
	55.00
	11.00
	66.00

	 
	SOUTH GLOUCESTERSHIRE COUNCIL
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	11/10/2025
	3900045467
	BW-Annual Premises licences -4/10/25-3/10/26
	180.00
	0.00
	180.00

	13/10/2025
	3900047308
	Firework Event-Road Closure Order
	253.00
	0.00
	253.00

	 
	Account Totals:
	433.00
	0.00
	433.00

	 
	TWO THIRDS .CO.UK
	 

	Date
	Ref
	Details
	Net Amount
	Tax Amount
	Gross Amount

	30/09/2025
	1665
	25/26-Website Support Q2-Additionals
	744.00
	148.80
	892.80

	01/10/2025
	1666
	25/26-Website Support-Q3
	449.00
	89.80
	538.80

	 
	Account Totals:
	1193.00
	238.60
	1431.60

	 
	Report Totals:
	35349.09
	2370.12
	37719.21


  
Councillor James Nelson proposed acceptance of the monthly expenditures as detailed above, seconded by Councillor Kulwinder Singh Sappal, carried unanimously. 


9	Date and time of next meeting	

Wednesday 22nd October 2025 at 6.30pm

The Meeting closed at 7.11pm 

2
